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1. Health and Safety Policy

Murray Edwards College Council regards Health and Safety matters to be a priority and an integral
part of all its activities including the maintenance of quality and standards.

The College Council considers Health and Safety to be a management responsibility equal to that of
any other function. It is, therefore, the policy of the College to provide and maintain a working and
educational environment that is, so far as is reasonably practicable, safe and without risks to health,
adequate as regards welfare facilities and that ensures that site visitiors are not exposed to risks
which may arise from the College's activities.

The College Council is resolved to provide and maintain equipment and systems of work that are, so
far as is reasonably practicable, safe and will provide such information, training and supervision as is
necessary to achieve this aim.

The College Council will provide such resources as may be necessary to enable it and its employees
to meet their Health and Safety responsibilities.

In order to implement this policy the commitment of everyone concerned is necessary and it is a
condition of employment that all employees will co-operate with the College by:

Following instructions in the safety rules or notices displayed on College property.

Complying with any code of practice or guidance that may apply to their work or workplace.

Taking reasonable care for Health and Safety of themselves and of persons who may be affected
by their acts or omissions at work.

The College Council stresses its commitment to Health and Safety to the extent that, where disregard
of safe working practice by an employee seriously puts at risk the Health and Safety of him or herself
or any other person, this will be considered as gross misconduct and may lead to disciplinary action
or dismissal.

The policy will be reviewed and amended as circumstances and as legal requirements change.

President Murray Edwards College:
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Statement of Intent

Murray Edwards College accepts the responsibility placed on the College by the Health and Safety
at Work Act 1974 and the Management of Health and Safety at Work Regulations 1999, and aims to:

Develop clear structures which identify health and safety responsibility at all management levels
across Murray Edwards College;

Ensure that all staff are competent to carry out their own work without risk to themselves or others,
by assessing capabilities and providing additional training as appropriate;

Ensure that there are effective channels of communication and consultation for health, safety and
welfare for its employees and their representatives at all levels;

Bring to the attention of its employees the Health & Safety Policy, the arrangements for carrying out
the Policy and to ensure that they know what is expected of them through the Induction process and
any subsequent training of Murray Edwards College;

Ensure an effective risk assessment process, which establishes appropriate workplace precautions
and risk control systems;

Maintain a safe and healthy working environment through maintenance of premises, plant and
equipment;

Ensure all accidents, injuries, ill health and near misses are reported promptly, recorded and
investigated to an appropriate level;

Implement a system of inspection, monitoring and auditing procedures which will allow the
identification of risk and ensure that acceptable standards of risk control are being achieved across
the College;

1.10. Ensure all students will receive appropriate safety instruction as an integrated part of their studies

and that all students taking part in College controlled activities must take care of their own and others
health and safety.

1.11. In addition, visitors (including contractors and visiting public) are required to comply with College

policy, codes and procedures, and report any problems to College staff whilst on College premises.









2.7.1.All visitors are expected to take reasonable care for their own health and safety and others
who may be affected by their activities and follow any instruction or information provided by
Murray Edwards College.

2.8. Contractors

2.8.1.All contractors working on College premises are expected to take reasonable care for their
own health and safety and others who may be affected by their activities and follow any
instruction relating to their health and safety. All contractors must submit site/ task specific
risk assessments and method statements prior to commencing any agreed tasks

2.9. Additional Key Responsibilities — Estates Manager

2.9.1.To ensure that the physical premises and facilities services within the College are fit for
purpose and manage health and safety arrangements in the ‘communal areas’ not assigned
to other departments (especially in respect of fire precautions and emergency evacuation
arrangements).

2.10. Health & Safety Committee

The Health & Safety Committee has a central coordinating role in relation to health and safety
matters and is responsible for:

2.10.1. Development of a Health & Safety Strategy, Health & Safety Management System, Policy
and procedures that reflect the operating nature of the College;

2.10.2. Provision of advice, guidance and support to the College to ensure compliance with the
health and safety legislative requirements of the College’s undertaking;

2.10.3. Working closely with the Health & Safety personnel of the College (specialist advisers,
health and safety officer and advisor);

2.10.4. Reporting to College Council on the health and safety performance of the College;

2.10.5. Acting as the College’s main representative with all statutory and other external agencies
dealing with health and safety matters;

2.10.6. Reporting to such agencies as legally required.

3. Reporting Structures

The College Council is responsible for monitoring the College’s system of internal control including risk
management, and receives information on health & safety performance through a number of sources
outlined below.

3.1. The Health and Safety Committee



The Safety Committee is convened by the Health and Safety Coordinator and reports to the
College Council. It formulates policies to promote the health, safety and welfare of employees,
students and visitors.

The membership includes selected Line Managers, Health & Safety Coordinator, Health and
Safety Advisor and Health and Safety Representatives from the Student Council.

The Terms of Reference for the Safety Committee are as follows:

3.1.1.To promote co-operation between management and staff in initiating, developing and carrying
out measures to ensure the health, safety and welfare of persons at work and all other
persons on the premises;

3.1.2.To keep under review measures taken to ensure health, safety and welfare of staff;

3.1.3.To consider reports provided by the Safety Consultants, the Inspectorate of the Health and
Safety Executive and any other regulatory body;

3.1.4.To consider any matters submitted by the Line Managers, Heads of Departments, Health &
Safety Coordinator, Health and Safety Advisor and Health and Safety Representatives from
the Student Council.

3.1.5.To keep under review safety training and communications within the College;
3.1.6.To monitor the effectiveness of the Health & Safety Palicy;

3.1.7.To monitor statistics of accidents and other untoward occurrences provided by the Health and
Safety Coordinator and Health and Safety Advisor;

3.1.8.To recommend priorities for expenditure on measures to improve health, safety and welfare;

3.1.9.To invite such persons as are necessary to attend Health and Safety Committee meetings in
order to give specialist/expert advice on particular topics;

3.1.10.






8.2.

8.3.

8.4.

8.5.

The Health and Safety Officer and Heads of Department are responsible for the day-to-day operation
of this policy and the local arrangements that form part of the policies and procedures within each
department.

The Health and Safety Officer will be responsible for the accuracy and relevance of the policy and for
making a copy of the Policy readily accessible to all staff. Staff will also be provided with any Health
and Safety information that is relevant to their employment, whether it derives from this policy or any
other source.

The Health and Safety Officer, in conjunction with the Heads of Departments, will monitor the policy
and recommend amendments to the College Council.

All employees have a responsibility for reporting defects or failings and for full involvement in Health
and Safety matters. Employees should report any defect to their Head of Department but are entitled
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23.1. Asthe College site is not designated for motor traffic and as many areas experience continual
pedestrian use, particular care must be taken when manoeuvring private cars, contractors’ vans,
motorised trolleys or trucks within the premises.

23.2.  To control the extent of traffic and parking on the site, all vehicles, including contractors’
motorised trolleys or trucks need authority to enter the premises. Operators of authorised motorised
trucks or trolleys must be specifically briefed about hazards before they are authorised to operate on
the site.

23.3.  All drivers must confine their speed to a normal walking pace and whenever possible should seek
assistance in manoeuvring by a member of staff.

23.4. The interaction of vehicles and pedestrians will be subjected to regular Risk Assessment with
outcomes communicated to relevant staff.

24. Noise

Ref. - Noise at Work Regulations 1989

24.1. The Governing Body recognises the risk from exposure to excessive noise to employees at work.
The College will therefore comply with the Noise at Work Regulations 1989 and guidance produced
by HSE, particularly Noise at Work Guides 3-9.

24.2.  Where necessary the College will make a noise assessment where employees are likely to be
exposed to:

24.2.1. 85dB(A) - the first action level
24.2.2. 90dB(A) - the second action level
24.2.3. Peak action level of 200 Pascal’s (or above)
24.3. The assessment will be made by a competent person and will:
24.3.1. Identify which employees are exposed

24.3.2. Provide such information as to permit compliance with the College’s statutory duties
24.3.3. Be reviewed when the original assessment is no longer valid

25. Non-Statutory Inspections

25.1. The respective Heads of Department, the Health and Safety Officer are responsible for the
periodic inspection of processes, equipment and materials which are detailed in this policy. Some of
these inspections are not required by law but will be undertaken in order to maintain the highest
standards of Health and Safety.

26. Office Safety
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28.2. Employees must co-operate with the College in the use of PPE and must wear such PPE if
instructed to do so. Employees will receive training in the correct use of PPE including the reasons
for it being worn.

29. Pregnancy

Ref. - Management of Health and Safety at Work Regulations 1999 Pregnant Workers Directive

29.1. The College Council aims to meet the requirements of the Management of Health and Safety at
Work Regulations 1999 and will ensure that sufficient and appropriate Risk Assessments relating to
pregnant employees and nursing mothers are carried out and maintained on file awaiting notification
of pregnancy by an employee.

29.2.  Where arisk to a pregnant employee is identified then every step possible will be made to
remove the risk. In the event that the risk cannot be removed then the employee will be relocated to
a job that is free of such risks. In the event that neither course of action is possible then the
employee will be suspended from work on full pay.

29.3.

16






18



40.6. Fixed ladders should be of sound construction, properly maintained and securely fixed. Rungs
should be horizontal and give adequate foothold and the stiles should extend at least 1100mm
above the landing. Fixed ladders over 2.5m long at a pitch of more than 75° should be fitted with
safety hoops or permanently fixed fall-arrest systems. Fixed ladders should only be used if it is not
practical to install a staircase.

41. Workshops

41.1. There are a number of risks associated with workshops, including:

41.1.1. The use of machinery, particularly power tools, abrasive wheels and woodworking
machines (see section 15)

41.1.2. The use of hand tools (see section 13)

41.1.3. Noise (see section 18)

41.1.4. Dust and fumes (see section 5)

41.1.5. Manual handling (see section 16)

41.2. Particular attention needs to be given to good housekeeping. Tools should be stored in
designated storage areas when not in use.

41.3. All substances and fluids must be stored correctly and employees must never leave tins open or
put any substances in unmarked tins or containers.

41.4. All materials should be stored in a safe and secure manner.

41.5. Access to the workshop will be restricted to only those employees who need access to it and are
authorised.

42. Declaration

| confirm that | have read the contents of this health and safety policy and that | understand both
the responsibilities of Murray Edwards College and my own in respect of the administration and
conduct of health and safety within the College.

NAME OF EMPLOYEE: oottt et ittt et et et et e e ae e e aea e een
SION A e

Date:
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